
 COMPUTER GUIDE 1 

Getting on-line 

We have set up Internet explorer so that it will 
automatically open two home pages: 

 Peabody (Website) 

 Green Man Community Centre (WordPress) 

 

 

You’ll notice that the first box is the search box.  

You can type any words, internet addresses in the 
search box and the computer will open a new 
window and tell you what it finds. 

The second box is the Peabody website (useful for 
Strawberry Vale residents). 

And the third is the Green Man Community Centre’s 
WordPress site (useful for everyone who wants to 
know what is happening at the centre. 

Step 9: Familiarise yourself with the Green Man 

WordPress site. 

Along the black bar you will find we have set up 
several pages including;  

Home, About, Committee Pages, Tour of the 
Premise, Hiring Facilities, Activities & Group 

Listings, Projects and Useful links. 

There is plenty of information here, but if you want to 
be kept informed make sure you join the centre’s 
membership scheme as well. 

Step 7: Familiarise yourself with the software 

programs.  

 FL Studio 10 

 GIMP 2 

 Mircosoft Word 2010 

 Mircosoft Excel 2010 

 Mircosoft PowerPoint 2010 

 Microsoft Publisher 2010 

 Mircosoft Access 2010 

 Microsoft OneNote 2010 

 Internet Explorer 9 

 Windows Media Player 

Step 8: Using Internet Explorer 9 

Click on the internet icon  

You will notice the following window opens: 
Green Man Community Centre 

Strawberry Vale 

East Finchley N2 9BA 

 

http://greenmancentre.wordpress.com/ 

http://www.facebook.com/greenmancentre 

http://www.twitter.com/#!/GreenManCentre 



Step 1: Sign in. 

 

 

Everyone is expected to sign in and sign out in the 
Computer Room visitors book located in the Centre 
Managers Office. 

Also make  sure you read our “house rules” guide. 

Step 2: Check the equipment. 

 

 

 

 

 

Each computer station is set up with a Computer 
Tower, Computer Monitor (Screen), Keyboard, 
Mouse, Mouse Mat and Headphones. 

Step 3: Turn on the Computer Tower and the 

Computer Monitor. 

There are two buttons (marked in red) 

Step 4: Press CTRL+ALT + Delete to logo on. 

 

 

 

 

 

 

When the computer is turned on the screen saver 
will come up, with the instruction to Press 
CTRL+ALT+ Delete to log on. 

 

 

 

You need to press all three at the same time. 

Step 5: Next you will be prompted to enter your 

user name and Password. 

 

 

 

 

 User name is “user” 

 Password is “Password1” 

Use the mouse to move around the screen and 

click enter after you put in user name & password. 

Step 6: Familiarise yourself with the desktop 

icons. 

 

 

 

 

 

An icon is an image which represents an action 
that you can make by double-clicking on it. 

Some icons will open up documents, whilst others 
will start programs or give you other options. 


